AGREEMENT

Between

L1VINGSTON BOARD OF EDUCATION

And

LIVINGSTON ASSOCIATION OF SCHOCL SECRETARIES

For the Period
from July i, 1565 to June 30, 1370




THLS AGRLECEBRENT is made and entered into

this 527'55' day of Juns, Mineteen Hundred and Sixty-nine

BUTLES THE BOARL OF EDUSATION OF THE
TG”NSW!V OF LIVINGSTON, ESSEX
CCUNTY, MEW JERSEY, hereafier

the ”Bonrd";

i l
P

AlID . zvzwuu1o ASSOCIATION OF SCHOOL SECRETARIES
herea”ier the "Association";

WHENEAS, pursuent i the reauirements of the New Jersey
Ermloyer-mployee Relatione ict, zgreements reached between public.
erpleyers and the mjority ropressntatives of an approprizte employee
unit shnil be embodied in writing, signad by the authoriéed representa-
tives and filed with the Mew Jersey Public Employment Relations
Cbmnission; and

WHEREAS, ceriain agresments have been reached between
the Board and the Asscciation, the said Association teing the
recognized wajority representative of the unit of the Board's

Pl
»
H

employees consisting of all of ihe regularly employed contraciual
‘sveretarial znd clerical staff of the school district. (Unless L
ovherwise indicated, as used herein the term "emoloyee" shall
refer to nll crployees covered in the described unit as above
 defined. )

NOW, THEREFOFE, it is mutually agreed between the

Beozrd and the Association as follous:




ARCIGLE L
COMPENSATION
The salary scheduie to obtair for employecs covered in

the unit shall be as set forth on Schecule A annexed hereto and

made a part hereof,

ARLOLE 1L
CERTAIN HEDLICAL BENEFITS
The Board hersby agrees o provide certain medical
benefits, all in accordance with Schedule B annexed hereto
and made a part i;ereof°
The Board further agrees to include in the contrach
for 1970-71 a provision tc the effect thét it will pay all
premium costs in full for the appropriate plan of covernge >f
Biue Cross-Blue Shisld for the 1970-71 centract year as listed
in Schedule B,
ARTICLE 11}
GRIEVANCE PROCE.LURL
The grievance procecure to obtain shall be as set

forth on Schedule C annexed hereto and made a part hereof.

ARTICLE 1V

SICK LEAVE, TEMPORARY AND EXTENDED
LEAVES OF ABSENCE

Sick leave rights and temporary and exiended leaves
of absence shall be as provided for an Schadule D annexed

hereto and macde a part hereof,

\




ARTICLE ¥
SUBSEQUENT MEGOTIATIONS PRCCEDURE

The Board and the Association agree that nngotiations
concerning the terms and conditions and employment for the con-
tract which shall succeed this agreement shall commence no later
that the week of October 15, 1969, at which time all Association
recuesis to the Board shall be submittad in writing. Both parties
shall have representatives meet to negotiste at mutuzlly agreed
upon times, Each party shall submit to the other at ieast three
days prior to any meeting pertinent material on matters to be dis-
cussed; however, this time limit may be waived by mutual consent.

The aforcsaid negotiations procedure can be modified

by mutual agreement of both parties.

ARTICLE Vi
DURATION OF AGREEMENT

This agreement dated as above shall take effect on
July 1, 1969 and shall continue in full force and effect without

change until June 30, 1970,

ARTICLE Vil
ENTIRE AGREEMENT
This agreement incorporates the entire understandirg
of the parties on all issues covered and provided-for herein,
and during the term of this agreement, neither périy shall be
required to re-negotiate concerning said %ssues for the period

covered herein,



IN LITNESS (HEREOF, the parties hereto have caused
this agreement to be executed by their culy suthorized officers

en the day and year aforesaid.

For the Board:

(/74) sz {w{ W (QZ/M/ (}k

President

For the Association:

. (,0549 OZM e, % ﬂﬂqd) @m@/ Mm

uecrétary President
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LARY_GUNDE-OFFACE PIRSOINAL =1 969:70

STEP ADHLCEOY.  ASCT, Al SECY.  SECY,ACCT. PRIN.ULK.STENG.  SR.ULYSTENO. . CLK,STENO,
L. 5373, 524, 5306, 5106, L2, 1631,
2. 5602, 5455, 5326, 5326, 5010, JRTAR
3, 5332, 5670, 55.5, 5545, 5701, 5042,
L. 6062, 5392, 5763, 5763, 5520, 5053,
5. 6292, 6111. 5982, 5942, 5733, 5466,
é. 6524 6332. 6202, 6202, 5959. 5675,
7. 6753, 6551. 64,20, 64,20, 6177. 5625,
e, 6593, 4769, €639, 6639. 6396. 6094
9.  7:z13. 6929, 6°59, 6659, 6614, 6203,
0, TLL3. 7207, 7079, 707, 6235, 6511.
11, 7674, 7426, 7297, 7297, 7053, 721,

Flat rate of

SCHOC!

QFFICE PERSONNEL

ELEMENTARY -]10 MONTHS

57,50 per meeting for taking minutles
For Board minutes 35.00 plus regular hourly rate.

other than Board, after regular hours,

SECONDARY & SPECIAL SERVICES-12 MONTHS

STEP_ SECY, (FULL TIVE) SECY,(PART TINE) FIRST SECY.  SECRETARY __ CLK, TYPIST
1, 3347, 2198, 5106, L971. 4410,
2, 4005, 2292, 5326, 5178, 4610,
3, L1€5, 2377, 5545, 5347, /208,
4. 4325, 2469, 5763, 5595. 5007,
5, 4483, 2561, 59¢2, 5304, 5206,
6. 2612, 2652, 6202. 6011, 54,06,
7, 4202, 2742, 6420, 6219, 5604 _
1, L9690, 033, - 653G, 64,27, 53059
9, 5121, 2924, 6159, 6635, 6003.
19, 52200, 3015, 7079, 6743, 6202,
11. 543°. 3107, 7297, 7052. 6402.
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Elipibitsty

M1 regular employees who wooh al least twanty (20) hours aach weec
in their job calepory shall be eiigible for zrployee benefits paid by the
board as prescribed by the board, and as prov:ded for ercn year in the

annual school budgst.

)
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where both husoinc and wile are smployed by ths board, =a
be enlitied io the specifisi senefit,

Employees contraciad for ten or more months each year shall be
eligible for twelve ronths benef: t coverage under this policy. Emﬁloyees
coqiracted for less than a ter month pericd shall be eligible for benefits
for only those monihs in which they work, providing they work 50% or more
of the contract yesr normal for their classification, and at least twenty
(20) hours each week.

he board agrees to puy for the 1969-70 school year; the cost of
Blue Cross-Blue Shield covarage for all employees covered by this contract
in accordance with tre folloving: full premium for single coverage, or
cne-half of the premium for full family plan, or one-hal? of the nsremium
for any other plan of coverage appreotiate to the employee’s maritel
status, such as Husband anc¢ wife or Porent and Child; except in no
instance shall such payment by the bosrd be less than the full current
premium for coverage by a single contract,

shen an erployee is covered by Biue Cross-Blue Shield Senior
Coverage, the board shall pay for one-half the premium cost of the
selecied glan of coveruce but in no case shnil such payment Ly the borrd

"
)

be less th=n the full ccet of the oremium For single coverage under

Blue Crasc-Blue Shisld Senior Coverage,

R .



SCHEOILEL ©

G5 ALCE PHOLEDURE

§
! 1
S D

in srployee 15 eancournged fo resclve his grievance through

informal discussion between the relevant parties at the lowest possible

jevels. if the formal grievance procedure is initiated, it shall not be

°

mandatory o contimse Ahrough ail of iis stages if satisfactory resolution

is achieved 2t lower levels,

B. Definjlion of Jerms

1. Grievance: 2 grievence shall mean a complaint by an em—
plovee that there has been as to him a misinterpretation, misappli-
calion or viclation of any of the pravisions of ihe contract (to which
this grievance orocedure is annexed) or of any policy or administrative
decision,

7. Empioyee: Said term shall include any regularly employed
individuai, vhether full or part time, receiving compensation from
tha horrd, 1t =h:1! not include non—contractual employees such as
substitutes or tulors, nor shall it include, in their capacity as
such, employees of coliaternl ventures of the board’such as the summer
schocl or the L:vingston Student Development Propram, |

2, FExclusions: However, the term "grievance" shall not apply
to any mrtier for which (1) » method of review is préscribed by law or
State Scard Rule; or vherein (2) The Board of‘Educaiion is without

authority to =c%; or wherein (2) a complaint relates to the non-renewal

.
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SCHILUWLL © {cont. )
or termination on notice ~f 7onon-tenure employee’s contiuel

C. GQenera] Principles

1. Mo employee participating in the grievance procesure hersin
outiined, wheihetvas a party or a respresntative; shall bs sub jeect to
coercion, restraint, discrimination or reprisal in his employment by
reason of such participation, |

2. Except at Stage i1, a1l discussions, meetings and conferences
shall, insofar =s practicable, be conducted during normal da=ytime hcurs
and without undue interference with the parties! recular duties, anc

v

maximum efforts shail be made to avoid involvemeni of students in any

7]

phase =f the grievance procedure, It is to be expected that Stoape 11
proceedings will ordinarily be conducted in the evening at executive
'sessions of the Boarg of Uducation,

3. The aggrieved employee shall have the right 1o be repre-
sented st all stapes of the procedure, by himself, by an anpropriate
officer or desipnee of his emoloyee unit, and/or by counsei. Uhen an
employee will be represenied, written notice must be given three (2)
days in advance,

Lo Stipulated times provided for herein aré intended as outer
limits to be strictly adhered to, excent in cases of closing of schosl
or extenuating circumstances such as {llness or persontl emergancy, in
which events the agerieved party and his superior at the then pending
stage of the grievince shail mutually apree to approoriste extensians
of time.

5. This policy renerall: provides for three stages of rocesure
Y £ I T g p ?

and in the chse of most employees it will operste ~t 11 strgas,

» B e



SCHEDULE € {Cont.)

However, in the instance of some émployees and by reason of their
§osi{ion within the organizational scheme prevailing in this district,
“tage | in the proczedure may be eliminated, If such is the case, the
emcloyee shall comnence his grievance at the stage determined by the
position of his irmediate superiof, and he shall follow the procedure
therefor as outlined herein.

€. This grievance procedure and the administration hereof
shall, in all respects, comply with the laws and statutes of the State
of New Jersey and with tﬁ; Rules and Regulations 5? the State Board of
CLducntion, %nd to the extent that any provision of this proceduré of
the administration hereof in any given case conflicts with any said
law, statute, rule or regulation, then the conflicting portion of this
policy or the administration thereof in the particular case shall be
null and void. ,

7. Determinations at the Stage Il level may be made by an
Assistant Superintendent or an Assistant Secretary-Assistnt Business
Administrator provided both the agprieved and the Superintendent or
the Secretary-Business Administrator (as the case may be) mutually
agree in advance to accept 2 hearing and determination by such an
fssistant,
stoge |

An employee having a grievance shall present it in the firsi
instance to his immediate superior within 60 calendar days after the
vecurrence of the event or events giving rise to the same. The ﬁre—
zsentation may be oral; however, the immediate superior shall be

specifically advised that the employee is invoking the formal pro-




SCHEDUWL” € {cont.)

cedure provided for herein, The emloyee and the immediate Super ior
shall attempt to resolve thé grievince promptly, and in any event,
fhe immediate superior shall advise the apgprieved of his determination
within 5 working drys from the date of thé original presentation of the
gfievnnce. The said advice may be given either orally or in writing in
the discretion of the Stage | superior.
E. Stage 1]
in the even{ that the aggrievecd is not satisfied with the
determination arrived at in Stage |, he shall file a written petition
with the Superintendent of Schools or with the Secretary-Business
hdministrator in the case of those employees within the jurisiictijon
of his office. This petition shall be filed within 15 working days
from the receipt of notice of the determination arrived at in Stre |,
and he shall deliver a copy of his petition to the adminisirator who
made the determination at the Stage | level. Failure to netition
within the said 15 working days shall be deemed tc constitute an
abe ndonment of the grievance and an assent to the Stage | determination,
The petition to be filed shall contain ai least iheAfGiiowing:

A. A brief description of the grievance anc the essential facls
relating thereto, including an identification of the provisions of
the contract, board policy, or administrative decision which it is
Alleged have been misinterpreted, misapnlied or violated,

B. The dates upon which the aggrieved first commenced Stape |
proceedings and received notice of the Stage | determination. |

C. The aggrieved's understanding of the Stege | determination.




SCHEDULY € (coni. )

D. A geseriplion of the aclion requested to te {nken or of the
relief reeuesieﬁ to be granted by the Superintendent or the Secretary-
Qusiness Sdministrator (as the case may be).

E. The signature of the aggrieved, which signature shall constitute
a representation that the petition's contents are accurate and that it
is filed in gocc faith for the purposes stated therein.

Upon receipt of the petition, the Superintendent or the Secretary-
Business Administrator (as the cise may be) shall direct the administrator
making the Stage | determiration to submit a written response to the
netition setting forth his understanding of the following:

A. The nature of the grievance and the essential facts relating
thereto and the provisions of the contract, board policy, or adminis-
trative decision which are alleged to be involved.

B, The dates upon which the Stage | proceeding wes commenced and
then determined.

C. The determination made at Stage | and the reasons therefor.

D. The signature of the Stage | superior, which signature shall
constitute a represeniation that the de{ermination made by him was |
arrived at after hearing all pertinent statements in the matter.

Both the petition and the Stage | supervisor's answer thereto
shall be made available to the parties concerned.

Utilizing the petition and the Stage | supervisor's answer

anc all other information and date, the Superintendent or the Secretary-

Business “dminisirator shall then proceed to determine the matter, and he

thall advise the parties of his determination within 15 workihg‘days

from the date upon which the petition was first filed with him,

His determination may be in either written or oral form,

- 11 -




SCHEOULE € (cont,)

Stape 111
In the event that the apprieved is not satisfied with the
determination arrived at in Stage I, he shall file » petition to
~ the board within 10 working diys from the receipt of notificalion of
the Stage Il determination, and he sho1l forthwith deliver a copy thereof
to the Secretary of the board. Failure to file a petition to the béard
~within the said 10 working days shall be deemed to constitute an
abandonment of the grievan;e and an assent to the Stape |l determination,
The bonrd petition to be filed with the Board Secretary sSall

contain at least the following:

A, An incorporation by referencé of the Stage Il petition and
answer, copies of which shall be delivered to the Board Secretary,
8. The date upon vhich the aggrieved vas infarmed of the Stage 11
determination. .

C. Any additional matters not otherwise set forth in the Sthge i
petition which the aggrieved wishes to cnll to the attention of the
board.

D. A descriplion of the action recuested to be taken or the relief
reruested to be granted by or from the board,

E. The signature of the nggrieved, which signature shall constitute
a certification as hereinabove provided for,

| Proptly after the fi}ing of the board petition, the Superintendent

or the Secretary-Business Administrator (as the case may be) shall arepare
a full and complete written report of his findings and determination m~de

at the Stnge 11 level; if onre has not been previously prepared and he

- 12 -




SCHEDULE € (cont.)

chall file the same with the board and deliver a copy thereof to the
apgrieved,

Therezfter, the board shall proceed to hear the matter as
nromptly as possible. The hearing shall be based upon the filed
documents 2furementicned uniess the aggrieved or the Stage 1l adminis-
trator reauests the board to schedule a hearing dete for the presenta-
tion of other matters in which event the board shall do so. The board
shall then render its determination of the issue or issues presented
by the prievance within 30 ealendar days from the date of the filing
of all papers or, in the case of a scheduled hearing, within 30
calendar days from the conclusion of the hearing. The board's
determination may be rendered orally or in writing., However, if the
same is rendered orally, it shall be in the presence of the parties

and an accurate summary thereof shall be made available,




SCHEDULE D

2ICK_LEAVE, TEUPORARY AND EXTELTE D LEAYES OF AncE

10

[
5
m

I, PERSONAL ILLNESS

8,

b,

C.

8,

One day of absence per month of employment contract shali be allowed for
personal illness each school year without pay daduction,

IT less than the allotted number of days of sick leave are used during a
echool year, the balance of unused time shall be accumvlated without 1imit,

Absences beyond leave provided for in "a" and "hu vill be deducted on the
basis of one-hzlf day's pay for as many days as were accumulated up to
the end of the previous fisesl year,

Payment for absence beyond accumulated deys may be taken into consideration by
the Board. Regularity of attendance and length of service shall be considared.

In all absences under this section exceading five comsscutive work days, the
employee shall file a physician’s certificate with the administrator to whouw
he is responsible,

In Workmen's Comoensation cases, whenaver any employee is absent from his
post of duty as a result of a personat injury caused by an accident arising
out of and in the course of his employment his employer shail pay to such
employee the full salary or wages for the period of such absence for up to
the calendar year without having such absence charged to the annual sick
leave or the accumuleted sick leave. Salary or wage payments shall be mde
for absence during the waiting period and during the period the emplovee
received or was eligible to receive a temporary disability benefit, Any
amount of salary or wages paid or payable to the employee pursuant to this
section shall be reduced by the amount of any vorkmen's Compensation avard
made for temporary disability.

1. QUARANTINE

Absences due to auarantine not due to personal illness shall be allowed without
deduction or reduction in days of sick leave, upon filing of certificate of
auarantining officer. ~

11, CTHER ABSENCES

A,

In cases of CRITICAL illness in family requiring emsloyes's presence, absence
shall be allowed without deduction. This is %o be EMERGENCY only and not ex-
tended to personal care of members of employee's family, The period shall be
from one to five days at discretion of the Superintendent or the Secretary-
Business Administrator, :

Emergency absence may be granted without pay deduction as follows:
1. By applicant submitting a special recuest on the special form proviced to
the administrater to whom he is respensible, prior to the occurence of the

absence if possible, This request should state what the emergency is that
requires the employee's absence from duty,

'..14-
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SCHEDULE D (cont.)

2. Two days to be allowed for emergency during school year, with one unused
dgay allowed to be cumulative until two such days have been accumulated,
for a total of not more than four in any school year.

Jaternily Leave

1. Any employee of the Board of Education shal: notify the administrator
to whom she is responsible as soon as she is aware that she is pregnant.
Yutual agreement can then be reached on the date of resignation, in cases
of non-tenure employee, or application for a maternity leave of absence
without pay, in case of a tenure employee. Her date of leaving will de-
pend on ability to replace her, on the administrator's judgment as to the
best date to leave, on the employee's wishes and her doctor's advice.

2, Leave of absence shall extend for one year following the birth of the
child, and as much longer as may be recuired to terminate on the next
succeeding July 1 for 12 month employees or September 1 for 10 month
employees,

3. |f unusual conditions prevail the employee may apply to the Board of
Education for permission to return to a position for which she .qualifies,
prior to the termination of the period for which leave was granted.

Days for Funsrals

1. Absence due to death in immediate family shall be allowed without pay
deduction up to five days,

Imnediate family means husband, wife, father, mother, parents—-in-law,
child, brother, sister, and immediate members of household.

3, Absence due to death of other relatives shall be allowed without deduction
for one day only for each death.

Court Order

In case of absence due to court subpoena or party to a suit, there shall be
no deduction in salary provided proof is filed with Board of Education,

Gracyations

1. Employee's Graduation-Day of graduation shall be allowed without pay
deduction.

2. Cmployee's child, husband, or wife-one day per individual shall be
allowed without pay deduction,

-15 -



